NOTE:  THIS LETTER IS FORMATTED FOR UTILITIES AND INCLUDES PRICING INFORMATION FOR UTILITIES ONLY. 
THIS IS NOT FOR USE BY VENDORS. 

Dear (Insert Manager’s Name),
I would like to attend the 2012 Metering America in San Diego, March 12-14th.  
After reviewing the program, as well as the list of vendors and sponsors, I believe there is great value to gain by attending this event.  Over the course of three days, I’ll receive exceptional education in the first day’s workshop which positions our next phase of smart water meter integration so that we don’t repeat the mistakes other utilities have encountered.  
The conference features the top experts in the industry, including one-on-one networking opportunities with senior level utility executives eager to share their knowledge.  
The 2012 Agenda Includes:
· More than 30 educational sessions consisting of:  workshops, interactive, unique content on advanced metering topics - plus, MDM/billing and customer engagement solutions

· Case studies about tried and true lessons on deployment of smart meters and seamless data collection

· Roundtable discussions with speakers providing the opportunity to create business relationships with the best in the industry
· More than five hours of  keynote presentations covering the latest trends in smart metering, billing, MDM and use of social media to engage customers
· Over eight hours of face-to-face networking with well-respected utility peers 

NEW Power Utility Smart Meter Workshops:  I will leave these workshops with a customized workbook that includes: 
· Best practice smart meter and AMI network planning and deployment strategies 
· Basic to advanced MDM and customer engagement strategies 
· Proven ways to make the most from smart infrastructure and achieve even more business value for those already invested in the advanced grid 

Dynamic Keynotes: 

· Andres Carvallo, Co-author of The Advanced Smart Grid delivers “The Advanced Smart Grid and the New Energy Paradigm”
· Jessie Knight Jr., Chairman and CEO, San Diego Gas & Electric, (SDG&E) will present “The Utility of the Future”
· Mike Niggli, President and Chief Operating Officer, San Diego Gas & Electric, (SDG&E) delivers the Closing Keynote: Matching the Complex Operational Requirements of a Modern Utility With What Your Customers Want  

Unique Panels Discussions, exclusive to this event include:

· Leveraging the Power of Social Media for Your Utility

· The Lessons California Learned From Its SmartMeter Deployment

· Real-World Lessons Applying Meter Data to Demand Response

· AMI Deployments From Around the World

· Looking Forward – Trends in Interoperability and Standards Across Water, Gas and Electric

· Smart Meter Data Protection: A Privacy by Design Approach


Exhibition highlights: 
· Vendor Showcase with live demonstrations and product shoot-outs
· Hours of streamlined vendor access and evaluations
· Elite gathering of the latest in equipment trends and technology

I am seeking approval for the registration fee and travel expenditures. There are three registration options available to us: 


OPTION 1: Gold Pass (All Access 3-Day Pass)
The full access Gold Pass conference price is $999.  However, if I book before Feb 17 we will save $300 on the Gold Pass, making the price just $699.  The gold pass includes all sessions across all three days, including the workshop day with step-by-step guidance on smart meter deployment. 
OPTION 2: Two-Day Pass
The two-day pass includes sessions on March 13-14 only, and does not include the workshop day.  The standard price is $799, but if I book by Feb 17 the price is only $599. 

OPTION 3: Workshop Day Only

This pass only allows access to the pre-conference workshop day on March 12th.  The standard price is $599, but if I book by Feb 17 the price is only $399. 
NOTE: If we send a team of three or more there will be further group discounts available.

All registrations include:  Conference attendance, exhibit hall access, documentation, a special evening event, snacks, refreshments and lunch (Monday and Tuesday), hotel discounts and a post-event trip report.

Here is a complete breakdown of the conference costs:

Airfare:   $ [xxx]
Transportation:$ [xxx]
Hotel: $ [xxx]
Meals: $  [xx]    (breakfast and lunch Mon  & Tues included in conference fee)
Conference Fee: $ (insert based on option selected above)
TOTAL:  $ [xxxx]

I’ve enclosed an agenda and I’ve reviewed the exhibitor list and there are a number of vendors participating that I plan to evaluate for future use.  In addition, I plan on scheduling private vendor briefings onsite with [Vendor A, Vendor B, Vendor C].

I’ll also be able to build new business relationships and share best practices with other attendees working on the same priorities. This event has case study presentations and panel discussions with other utilities moderated by industry leaders on topics relevant to our priorities including [Topic A, Topic B, Topic C].

Other staff members in our organization will also be able to benefit as I will meet with the team when I return to relay recommendations and action items, and circulate a detailed an actionable Trip Report.

Please accept this proposal to attend as I’m confident in the significant return we will receive for the investment.

Thank you for your consideration.

[Your standard close]

P.S.  Here are just a few of the organizations already registered to attend:  Alameda Municipal Power Authority, American Water, Black Hills Corporation, City of Ann Arbor, City of Bryan, City of Phoenix, City of San Diego, Coachella Valley Water District, DC Water, EDP Bandeirante, Endesa, Exelon/PECO, Glendale Water & Power, Houston Electric/CenterPoint Energy,  Irvine Ranch Water District (IRWD), Los Angeles Dept. of Water & Power (LADWP), Nashville Electric, NV Energy, Oklahoma Gas & Electric (OGE), Pacific Gas & Electric (PG&E), Pepco Holdings, Inc. (PHI), Salt River Project  (SRP), San Diego Gas & Electric (SDG&E), ScottishPower EnergyNetworks, Seattle City Light (SCL), Southern California Edison (SCE), Spark Energy, Reliant Energy and more.
